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Together we make a positive difference
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Welcome from the Executive Principal

As part of The Mead Education Trust, Orchard Mead has the full support of all the schools within the Trust. In
the secondary phase, we work collaboratively with our colleagues at Rushey Mead Academy and Castle Mead
Academy to ensure that all students “have access to the best which has been thought, said and created in every
field of human endeavour” as stated in our curriculum intent. Therefore, we have high expectations of what
students are able to achieve and the expertise to know how to support them in this.
As a Trust, we are determined that Orchard Mead students achieve and thrive at least in line with their peers in
the city and nationally. Our new Principal, Imtiaz Patel, and the staff team are well placed to achieve this and
have our absolute support in this vital endeavour.

Yours sincerely,

R Hindocha
Executive Principal
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Welcome from the Principal
As the new Principal of Orchard Mead Academy, I would like to extend a very warm welcome to
you. I am looking forward to working with you and your child as they embark on their secondary
school journey and am sure you will find, as you join our Academy, that all who attend here
share my belief that everyone has the potential to succeed and to make a positive difference to
our world.
This is a fantastic time to join Orchard Mead Academy, part of The Mead Educational Trust, as
we are on a transformational journey to improvement. Our ambition is to provide an inspirational education where every
young person is ready for life in our global community. Our students have an appetite for success and our staff are
committed to unleashing their potential. Parents are supportive and work with us to make our school a place for which we
can all be very proud.
I believe that schools are not just places; they are journeys. My aim is that by the end of every journey, each student will
leave, having become kind and responsible. It will not always be easy, but we are clear that with hard work, we can achieve
anything. We do not want any student to put a ceiling on their ambitions, as the more they learn and grow, the more they
will accomplish. It is the job of schools and parents to help children realise their talents and flourish. We will work
relentlessly to help your child secure a very bright future for themselves.

We are proud to be a Challenge Partner school, committed to working with other schools across the region and the country
to share excellent practice. Our most recent review in February 2019 stated that “Positive behaviours for learning are
apparent and that students respect one another and are not afraid to learn from their mistakes”. The review also went on
to highlight the good practice that takes place in Orchard Mead every day:
“Students are given the opportunity to interact with their peers and deepen their learning.”
“Clear instructions and high expectations are apparent in all lessons.”
“Teachers have strong subject knowledge and know their students well.”
“The resources teachers deliver for students are creative and innovative.”
“Students work is regularly marked and misconceptions are addressed through effective improvement and responsive activities”
We offer a variety of study support clubs to encourage students’ academic, sporting and creative talents. In addition we
offer a wide range of trips and activities beyond the classroom such as the Duke of Edinburgh Award Scheme, a biannual
Ski trip, visits to prestigious universities including Oxford and Cambridge and plenty of opportunities to support our well
thought out curriculum areas.
We aim to give our students a broad, rich and ambitious curriculum, enabling each one to develop their voice, talents and
abilities.
I will be closely monitoring the situation around Covid-19 and any changes to our plans highlighted in this handbook will be
communicated effectively if necessary.
I look forward to working with you and hope both you and your child will enjoy your time with us.
Yours sincerely,

I Patel
Principal

Our Values

At Orchard Mead Academy all students, staff and parents share a common vision to ‘Make a Positive
Difference’. This underpins everything we do and will help us to achieve the best outcomes for all students.
Every day at Orchard Mead Academy we work together to ‘Make A Positive Difference’:
To ourselves – We support students to aim for the highest standards, not just in lessons and examinations, but
also in extra-curricular activities. We encourage them to consider their behaviour and to understand how this
behaviour makes a positive difference to themselves and their future prospects. Every individual truly matters
and we support students to be the best they can be.
To others – Students at Orchard Mead Academy are encouraged to consider their place in society and to
understand what it means to be a good citizen. The academy is involved in charitable activity and students
participate in fundraising for good causes as well as actively helping others. The development of leadership skills
for students is a new focus for the academy through our student leadership scheme.
To our world – Every day we encourage all members of our learning community to respect their surroundings
and make sustainable choices for the future. We take collective responsibility to make Orchard Mead Academy,
Leicester and the wider world a better place.
The Orchard Oath of Work Hard, Be Kind, Be Responsible, encapsulates our expectations of each student ,has
its basis in the fundamental British Values of democracy, rule of law, individual liberty, mutual respect and
tolerance for those with different faiths and beliefs. In addition, the Orchard Way sets out daily expectations for
our students and aims to ensure that there is a consistent structure in place, detailing what is expected and why
these actions are important.
The Orchard Oath
We want our students to broaden their interests and to develop their personal qualities, by embracing our
Orchard Oath Expectations of Be Kind, Work Hard, Be Responsible. From the moment a student arrives at
Orchard Mead Academy we will ask them to live these expectations, so that it permeates in all that we do:


Work Hard – We promote resilience, grit and determination so students learn that success needs hard
work and effort



Be kind – We aim to develop respectful, tolerant students who are kind to everyone.



Be Responsible – We encourage students to take personal and community responsibility to influence their
social and academic performance. Students will take responsibility for their learning and will be
accountable for their actions.
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Key Contacts

The Leadership Team:
Ms R Hindocha
Mr I Patel

Executive Principal
Principal

Miss S Johal

Vice Principal

Ms K Lowe

Vice Principal

Mr S Renshaw

Assistant Principal

Mr P Longman

Assistant Principal

Mrs C Grant

Assistant Principal

Mrs M Wren
Mrs K Kaur

Operations and Business
Manager
Principal’s PA

Faculty Leaders

Strategic Leadership of Behaviour, SEND &
Inclusion
Leadership of Teaching & Learning
Leadership of Standards, Standards, Curriculum
& Assessment
Leadership of Personal Development, Attitudes
to learning and Careers
Strategic Leadership of Operations, Finance &
HR, Premises, Health & Safety

Pastoral Team

Ms P Smith
Mrs A Samrai
Mrs K Watts
Mr M Betts
Mrs C Harley
Mrs V Payne
Mrs E Topley
Mrs R McClusky-Lynch
Mrs Pancholi
Ms B Lever
Mr L Hill
Mrs K James
Mrs M Austin
Mr G Khabra

Head of English (KS4)
Head of English (KS3)
Head of Maths
Head of Science
Head of History
Head of Geography
Head of RE
Head of MFL
Head of ICT
Head of DT
Head of PE
Head of Art
Head of Drama
Head of Music
Special Educational
Ms L Loaiza-Sanchez
Needs and Disabilities
Co-Ordinator
Mrs I Kaminska-Placzek Head of EAL
Mrs J Walkden
Careers

Office Support
Mrs S Lane
Ms B Rai
Ms S Devereux
Mrs H Roberts
Mrs F Mukadam

Leadership and Management
Leadership and Management
Strategic Leadership of Standards. Curriculum &
Assessment

Exams Officer
Attendance Officer
Office Manager
Main Reception
Student Reception

Alternative Curriculum
Leader
Ms K Patel
Head of Year 7
Ms H O’Hanlon
Head of Year 8
Ms C Brighton
Head of Year 9
Mrs Mace
Head of Year 10
Mrs G Bailey-Bridges Head of Year 11
Ms C Rose
Assistant Head of Year 7
Mrs P Loveday
Assistant Head of Year 8
Ms M Lowe-Spicer Assistant Head of Year 9
Mr B Blythin
Assistant Head of Year 10
Ms V Hill
Assistant Head of Year 11
Mr R Jarvis

Mr A HernandezEvora

PASCO

Ms S Walters
Mr L Spicer
Mr L Coleby

PASCO
On-Call Manager
On-Call Manager

The School Day
The academic year is due to start on Wednesday 26th August 2020. However, as a result of
coronavirus prevalence, we are likely to delay the start to the academic year. Once our start
date is confirmed, we will let parents and carers know. We will try to arrange it so that only
Year 7 are in on the first day so that all attention and support can be given to them to settle in.

School day
8.30—9.0

Tutor Time

9.00 -10.00

Period 1

10.00 – 11.00

Period 2

11.00—11.15

Break

11.15 – 12.15

Period 3

12.15 – 12.45

Lunch

P4

12.15-13.15

12.45 – 13.45

P4

Lunch

13.15-13.45

13.45 – 14.45

P5

14.45

School Ends

Timetable
On their first day at Orchard Mead Academy your child will be provided an individualised
timetable based on a two week schedule. The tutor will help your child go through their
timetable so they understand where and when they have their different classes.

Equipment
All students will need a bag large enough for an A4 folder, a pencil case containing pen, pencil,
ruler, calculator and a reading book.

Homework
Students can access their homework via the ClassCharts website. They will be provided their
details by their tutor on the first day. Homework is based on our knowledge organisers which
are issued by each subject. This helps students to have an outline of key knowledge for each
topic and be quizzed on it regularly so that knowledge is retained. Students are also expected
to read everyday for twenty minutes.
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Teaching and Learning at Orchard Mead
Our Principles
At Orchard Mead we use a model for teaching and learning inspired by the work of Shaun
Allison and Andy Tharby in their book “Making Every Lesson Count”. This is based on six key
principles for learning namely, challenge, explanation, modelling, deliberate practice,
questions and feedback. This model provides a framework and language for all learners in the
Academy to discuss and think about learning.

Curriculum
The Orchard Mead Academy curriculum aims to give pupils access to the best that has been
thought, said, written and created in every field of human endeavour, so that they are
knowledgeable, critical and enriched. Within this broad, balanced and deep curriculum, the
primacy of knowledge and critical thinking will be emphasised.
All subject teams have reviewed and rewritten their curricula to ensure that they meet the
needs of all students, provides high levels of challenge and teach the knowledge and skills that
will enable students to make a positive difference as citizens and community members as well as
achieve academic and career success.
The curriculum is organised into familiar subjects that all secondary schools teach. The table
below shows the number of lessons taught across two weeks:
English

Maths

Science

Geography

History

RE

French

8

8

6

4

4

2

4

Design

IT

PE

Art

Music

Drama

3

2

4

2

1

2

When students reach year 9, they are able to select some subjects to take through to GCSE. The
graphic below shows which subjects are offered as option subjects. French is compulsory for
some students:

Teaching and Learning at Orchard Mead

Assessments
“Assessment is the Bridge between teaching and learning” and so is vital to ensure that
students are making the maximum possible progress. At Orchard Mead we use the different
types of assessment at the appropriate times to ensure that the teaching of our rich and
challenging curriculum leads to high levels of progress. The most important type of assessment
is formative assessment. Formative assessment activities allow teachers to adapt their teaching
to meet the needs of each student and provide effective feedback that ensures students fully
understand what has been taught.
The second type of assessment is summative assessment. Summative assessments are the
formal activities including exams that students take to measure their progress through the
curriculum. Students will complete these types of activities termly and the results will be used
to provide progress reports for parents and by each subject team to identify students who need
further support.
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Beyond the School Day

At Orchard Mead Academy, we aim to develop students beyond what is learnt within the
classroom. We have an extensive range of clubs, activities and trips for the students to participate
in.
Clubs and activities are offered at lunchtime and afterschool. Details of these are regularly updated
on the school website and in our newsletters.
Sports Clubs & Activities
PE offer a wide range of extracurricular activities 2.45pm-3.45pm three days a week. We offer
activities such as football, netball, cricket, athletics, fitness, basketball, table tennis, badminton,
trampolining and rugby. We participate in the Leicestershire schools sport competitions and events
throughout the year. All our extracurricular activities are aimed at all ages, genders and levels of
aptitude. Students are regularly rewarded with house points, trips and opportunities to represent
the academy in sporting events. Our clubs are well attended and offer a welcoming environment
where students can develop friendships, improve skills and have fun!
Music Tuition
In music lessons, students have the opportunity to learn about different musical traditions and
instruments. In practical lessons, they have the opportunity to play keyboard, percussion
instruments and guitar. There are various afterschool clubs for students to take part in. If you
would like your son/daughter to have lessons to learn to play an instrument please contact
Mr Khabra our Head of Music teacher: gkhabra@orchard-tmet.uk.
The Duke of Edinburgh’s Award

The Duke of Edinburgh's Award (DofE) is the world’s leading youth achievement award, giving
millions of 14 to 24 year olds the opportunity to be the very best they can be. The DofE aims to
provide an enjoyable, challenging and rewarding programme of personal development for young
people which is of the highest quality and widest reach. The DofE is all about going the extra
mile – gaining new skills, pushing yourself physically, helping others and exploring new territories.
At the same time students gather friendships, experiences and memories that will last a lifetime. It
is a fun adventure and major challenge, has three progressive Award levels (Bronze, Silver and
Gold) and a wide range of activities to offer endless possibilities. A DofE award enhances any CV,
helping the students to stand out from the crowd when applying for jobs or college.
School clubs and extra curricular activities for each term can be found in the Pupils section on
our website. (https://www.orchard-tmet.uk/pupils/clubs/ )
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Attendance
School is an important part of the lives of our young people. It is where they begin to develop new
skills, make friendships and it helps prepare them for their future. When a child misses school,
they can miss out on these vital opportunities and their learning and friendships suffer. Students
need to attend each day to get the most out of school.
We operate a ‘traffic light’ system in relation to school attendance. At each stage there will be
appropriate interventions:

‘Green’ signals a good school attendance where the student’s attendance is above 97% (97% to
100%).
‘Amber’ signals a student whose attendance is causing concern. This is where a student’s
attendance is between 92% and 96.99%
‘Red’ signals a student who has poor attendance and their attendance level is below 92%.
If your child’s attendance falls below 92%, our attendance team and an Educational Welfare
Officer (EWO) will become involved if the absences are not deemed as being for valid reasons. In
these situations the school will be looking to develop a strategy together with your support to try
to improve your child’s attendance for the remainder of the academic year.

As a parent or carer you have the legal responsibility to ensure that your child attends school
regularly and arrives on time. Absence taken during the school term can have a negative impact on
a child’s education.

Holiday in Term Time
From 1 September 2013 the reference in law to Head Teachers/Principals being able (at their
discretion) to agree up to 10 days leave of absence was removed.
This means any holidays taken in term time will not be authorised.
If the reason for the leave of absence is one of an ‘exceptional circumstance’ please complete and
return an ‘exceptional student leave’ form which can be obtained from the attendance officer, you
will be asked to provide evidence in regards to the leave.
Where there is unauthorised absence, Penalty Notices will be issued. Where a Penalty Notice
remains unpaid, legal action may be pursued by the Local Authority. You can help your child by
ensuring that your child arrives on time and that you arrange any appointments for them (e.g.
dental check-ups) outside of school hours. If your child has regular absences the school may
require medical evidence. If you have any questions please do not hesitate to contact the our
Attendance Officer on 0116 241 3371.
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Attendance FAQs
What if my child is absent?
On the first day that your child is absent, please notify the school before 8.30am. You can call our
Attendance Officer or send a text via the School Comms app. If you do not let us know your child is
absent, we will contact you by text or phone. If you know in advance that your child is going to be
absent from school, we would be grateful if you could let the Attendance Officer know by letter or
phone call on 0116 241 3371

What if my child has to leave school early?
If students have to attend a special appointment, such as the hospital, please send a copy of their
appointment details into school so that this can be recorded. They must sign out via Student
Reception and collect a permission slip before they leave. The school day ends at 2.45pm. Please
try to make all appointments outside of school hours where possible.

What is our school’s attendance target?
Every student at our school should aim to come to school 100% of the time – that’s every day. The
National Average expectation for attendance is 96% and as we are Orchard Mead Academy are
dedicated to exceeding targets, our target for every child is to achieve a minimum of 97%
attendance every year and therefore our target for the whole school is 96%.

Will the school contact me regarding my child’s attendance?
Schools have a responsibility to track and monitor attendance and to encourage your child to
attend regularly.
If your child’s attendance drops below the school’s target, staff at school will contact home to
discuss our concerns. If your child’s attendance continues to drop, we will support your child
through an attendance support plan or parenting contract.
In the event of severe absence, we will contact the local authority and ask them to support us.

Term Dates 2020-21
Autumn Term 1 (Term 1)
Schools Open

Wednesday 26th August 2020– To be confirmed. Due to the
prevalence of coronavirus, start days across the city may be
adjusted. We will let parents know the details once confirmed.

Bank Holiday

Monday 31st August 2020

Schools Close

Friday 16th October 2020

Autumn Half Term Holiday

Monday 19th October 2020 to Friday 23rd October 2020

Autumn term 2 (Term 2)
Schools Open

Monday 26th October 2020

Schools Close
Christmas & New Year Holiday

Friday 18th December 2019
Monday 21st December 2020 to Monday 4th January 2021

Spring term 1 (Term 3)
Schools Open

Tuesday 5th January 2021

Schools Close

Friday 12th February 2021

Spring Half Term Holiday

Monday 15th February 2021 to Friday 19th February 2021

Spring Term (Term 4)
Schools Open

Monday 22nd February 2021

Schools Close
Easter Holidays

Friday 26th March 2021
Monday 29th March 2021 to Friday 9th April 2021

Summer Term 1 (Term 5)
Schools Open
May Bank Holiday (schools
closed)
Schools Close
Summer Half Term Holiday

Monday 12th April 2021
Monday 3rd May 2021
Friday 28th May 2021
Monday 31st May 2021 to Friday 4th June 2021

Summer Term 2 (Term 6)
Schools Open

Monday 7th June 2021

Schools Close

Friday 9th July 2021

Summer Holiday begins

Monday 12th July 2021
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Dressed for Success
We have high expectations of all of our students and we expect them to wear our uniform with
pride.
Therefore:

All students will wear the navy blazer at all times. During hot weather or certain activities
staff will give permission for the blazer to be removed;

All students will wear a plain white collared academy shirt, buttoned to the neck. Shirts must
be tucked in;

Students may choose to wear either academy grey academy trousers or the academy tartan
skirt;

Trousers must be purchased from Uniform Direct. These must not be tight fitting, leggings,
jeggings or jeans.

Skirts must be worn at the correct length.

Students will wear their House tie each day. Ties must be tied correctly; tie length must
meet the waistband of the skirt or trousers.

The two House coloured strips on the tie must be visible.

A plain jacket or overcoat may be worn over the top of the blazer. NO hoodies, denim or
sports logo tops are permitted.

An academy-grey V-necked academy jumper may be worn underneath the blazer. This must
be purchased from Uniform Direct and is optional.

Jewellery must be discreet. Earrings must be small studs. A single nose piercing is allowed
but this must be a small stud. No other facial piercings are allowed.

Head scarves and turbans must only be worn in plain navy or grey. Head scarves must be
tucked into the collar of the shirt so that the full academy tie is visible at all times.

Hair accessories must only be grey, white or navy blue

False, acrylic or gel nails are not permitted. The academy reserves the right to request
that students remove these.

False eye lashes are not permitted.

No excessive makeup is permitted.

Only navy, black, grey or flesh coloured tights may be worn. Leggings to the ankle may be
worn under the skirt.

Footwear will be flat, plain, black and clean with no coloured laces, stitching, logos or
patterns. Heels will not be higher than 3cm.
The academy reserves the right to decide what is deemed acceptable in the case of all of
the above uniform requirements.


Students must wear their lanyards and ID badges at all times.



At break and lunchtimes only – blazers may be removed in warm weather. After playing
outside and before going inside, ties should be put back on and shirts tucked back in



Please remember that mobile phones and headphones are banned at Orchard Mead.
Students found with a mobile phone or headphones will have these items confiscated.

Dress to Impress
PE Kit







Navy/Royal PE Polo Shirt, available only at Uniform Direct
Navy tracksuit bottoms or shorts (girls may wear navy skirt)
Suitable trainers
Navy socks
In cold weather a jumper is permitted (not hoodies)
Navy leggings can be worn under the skirt

Dress to Impress FAQs
Where can I buy my child's school uniform?
All of our uniform can be purchased from:
Uniform Direct at 54 - 56 Humberstone Gate, City Centre, Leicester, LE1 3PJ.
Alternatively, it can be purchased online at https://uniform-direct.com

How is the ID card used?
All staff and students are issued with a free ID card when they join the academy. The card allows
students to print from the academy computer network and borrow books from the library. It is
also a key part of the cashless lunch system, which the academy operates.
The ID card must be carried and worn every day to school.

What happens if a student loses their ID card?
If the ID card is lost, a new one has to be purchased as it is not possible to function in school
without one. A charge of £3 will be made for a replacement card
The cards can be purchased from the Student Reception and will be issued to the student once it
is ready.
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School Meals
We are proud to be working with Caterlink to provide our students with varied and healthy
meal options when they are in school. A sample menu can be seen here and current menus can
be found on our website. Halal options are available daily.

School Meals FAQs
What are the arrangements at lunchtime?
All students are required to stay on site at lunchtime. They can purchase a hot meal or sandwiches from The
Kitchen, The Sports Café or the Food Cube or you son/daughter can also bring in a packed lunch if they wish.

Payment for School Lunches
If your child pays for their lunch, they need to ensure they have money on their card before purchasing
anything from the Canteen. Our preferred method for topping up their card is the SchoolComs Gateway
online payment system which means you can safely and securely top the card up for them from home.
We also have cash machines to top up a card in school.
£2.05 per day is a sufficient amount for a balanced and healthy school meal.
If your child is entitled to free school meals, your child's card is automatically credited with the correct
amount each day, this amount will not show on the top up machines only on the restaurant tills. (Note that
the free school meals allowance cannot be carried over into the next day).
The free school allowance is only available to spend at lunchtime.

Are you claiming your free school meal for your child?
Families who receive certain benefits may be eligible for free school meals. Your child is eligible for free
school meals if you’re in receipt of one of the following benefits:


Universal Credit with an annual net earning income of no more than £7,400



Income Support



Income-based Job Seekers Allowance



Income -related Employment and Support Allowance



Support under Part 6 of the Immigration and Asylum Act 1999



Working Tax Credit run-on (paid for the four weeks after you stop qualifying for Working Tax Credit)



Child Tax Credits (with no Working Tax Credit) with an annual income of no more than £16,190

How to Apply for Free School Meals
Apply online at www.leicester.gov.uk/freeschoolmeals
By telephone on 0116 454 1009. Make sure you have your National Insurance number to hand.
By post - You can also pick up an application form from Orchard Mead Academy, or from any of Leicester
City Council Customer Service Centres.

The Pupil Premium
We encourage those who might be eligible to apply for "Free School Meals" through the Leicester City
Council if you are entitled to do so, as this enables our school to have vital "Pupil Premium" funding. This
is additional funding given to schools in England to support students eligible for free school meals. For more
information on how we spend our Pupil Premium allocation and the impact it has, please see our website.
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Breakfast Club

We are pleased to offer a FREE Breakfast Club to our students, as we strongly believe that no
student should start their school day on an empty stomach.
All students are welcome to attend our Breakfast Club which is open from 7.30am to 8.30am every
morning.
The club is supervised and has lots of games and activities from table football to board games such
as Chess and Jumanji. Students are also encouraged to play outside on our outdoor Gym or with the
basket balls. Our library is also open from 8am for those who wish to have a quiet place to read or
study.

We believe this positive start to the day encourages students to develop a healthier lifestyle as
well as supporting friendships and developing communication skills.

Parental Communication
Communication is the key to ensuring you are up to date with your child’s progress, behaviour and
any changes that you may need to be aware of. Here are the ways in which we may contact you:
Phone Calls
Teachers and tutors could call you to share successes of your child whilst they are in school. We
might also call you if we have any concerns or if your child needs medical care. It is important that
we always have telephone contact details for you child. Please ensure that you notify the school
office if you change your number.
Text Messages:
We will send text messages for a variety of reasons, for example if a school club
has been cancelled. We recommend you download the Schoolcoms Gateway
App to ensure you receive all messages related to your child
https://www.orchard-tmet.uk/parents/schoolcomms/ )

Letters & Emails
Most of our communication is sent out by email, please ensure an up to date and active email
address is stored on our systems, if there are any changes to your address, phone number or email
address please notify the school at the earliest time to avoid missing any important notices.
Copies of letters sent previously can also be found on our website
https://www.orchard-tmet.uk/news/letters-home/
Class Charts
Class Charts will provide you with live and regular updates about your child’s
attendance, rewards, behaviour and homework. More information on this
app can be found on our website.
https://www.orchard-tmet.uk/parents/class-charts/
Twitter and Facebook:
We regularly share news and updates on our Twitter and Facebook feed, please
follow us on @OrchardMead (Twitter) and @OrchardMeadAcademy (Facebook).

Meetings
There may be a time when we may request you to attend a meeting to discuss a matter concerning
your child; the focus of the meeting will always be how we can collectively support your child to be
the best version of themselves. If you would like to arrange a meeting a member of staff, please use
the ‘contact us’ form on the school website, alternatively you may wish to either email us on
info@orchard-tmet.uk or call us on 0116 2413371. The relevant member of staff will then contact
you to arrange a suitable date and time to meet.
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The Orchard Way
Orchard Mead is committed to providing the best educational opportunities for each young person in order
for them to learn and flourish. Positive relationships between all members of our academy community are
the cornerstone of our approach and underpin all of our interactions.
The Orchard Oath of Work Hard, Be Kind, Be Responsible, encapsulates our expectations of each
student ,has its basis in the fundamental British values of democracy, rule of law, individual liberty, mutual
respect and tolerance for those with different faiths and beliefs.
In addition, the Orchard Way sets out daily expectations for our students and aims to ensure that there is a
consistent structure in place, detailing what is expected and why these actions are important.
This policy sets out our expectations for all members of our community, students and staff, and clarifies the
consequences that are in place for any nonconformity with the policy. Please note that, whilst this policy
sets out the principles of our approach, Orchard Mead Academy reserves the right, at any time, to respond
to any incident in a manner that best serves the interests of our community.
We expect impeccable behaviour from every student.
Our policy enables us to systematically promote positive relationships and good manners. The detailed
setting out of expectations and routines helps students and staff to have a shared understanding and unity
of purpose which maximises learning time. This work involves a clear partnership between parents/carers,
students and the academy which helps our young people become active citizens, able to make a full
contribution to society and therefore to live a happy and fulfilling life.
General expectations:
1.
2.
3.
4.

5.
6.
7.
8.
9.
10.
11.
12.
13.

Arrive each morning by 8.20am, and arrive to all lessons on time;
Wear the correct uniform and follow the expected dress code;
Be SMART – behave in a respectful, polite and courteous manner at all times;
Be prepared for learning with the correct equipment including, as a minimum:
a. a pencil case,
b. pen,
c. pencil,
d. ruler
e. calculator
f. reading book
g. any specialist equipment, such as PE kit;
Complete the Do Now task in silence in order to consolidate learning and ensure a strong start to
each lesson;
Follow instructions, first time, every time;
Adhere to STAR expectations in all lessons;
Move swiftly, sensibly and quietly around the building, adhering to one way systems;
Complete all homework, on time;
Eat at break and lunchtime only and only eat in permitted areas;
Do not use mobile phones or music devices and headphones on the Academy site;
Respect any books or equipment which is loaned to you; if this is to take home, students are
responsible for ensuring that they are returned to academy on time and in good condition;
Respect the Academy environment. Do not litter or cause damage to the Academy site.

The Orchard Way
At Orchard Mead we expect everyone to be SMART at all times:


Smile



Manners



Articulate



Respect



Titles

Smile:

At Orchard Mead Academy, we always smile and greet people with eye contact. This is good
for our wellbeing and helps us to generate a sense of community and belonging. We greet
each other in corridors, we look each other in the eyes and smile. We are open, friendly and
professional.
Manners:
Our academy adopts an ‘attitude of gratitude’ every day and in every interaction.

At our

academy we say “Thank you”, “Excuse me”, “Please” and “Pardon.” This is an expectation for
everyday at Orchard Mead Academy and will ensure that good habits are developed and
embedded for later life. We expect our students know and understand that manners are

really important; we are polite and respectful at all times.
Articulate:
Developing the ability to express ourselves accurately and with confidence is a vital life skill.
At our academy, we all speak in a calm, polite and respectful manner, using Standard
English. We avoid covering our faces as we speak and we do not mumble.
Our voice is important so we use it with confidence.
Respect:
At Orchard Mead Academy, we take turns to talk and show mutual respect when others are

speaking. We do not interrupt and we wait until the other person finishes before putting
forward our own opinion or thoughts. We respect differences of opinion and approach and
we question these appropriately in order to learn from them. We respect individuality and
we embrace difference.
Titles - Sir or Miss
Students always refer to staff as ‘Sir’ or ‘Miss’; it is a sign of respect, and is polite and
courteous. Students habitually start or end their sentences by saying ‘Miss’ or ‘Sir’ when
talking to teachers. All staff will, likewise, treat all students with respect and be extremely
polite. This is a partnership involving mutual respect between staff and students.

The Orchard Way
STAR
Within lessons students will follow STAR expectations in order to demonstrate effective
behaviours for learning:


Sit up straight



Track the speaker



Answer in full sentences



Respect the speaker

Sit up straight:
Students sit up straight to show that they are attentive to the teaching and learning going
on. Good posture may help to improve concentration and help students to focus.
Track the speaker:
Students track the speaker to communicate that they are listening carefully and value the
input of the speaker, whether this is the teacher or another student; this also provides a
visual check for the teacher.

In addition, tracking the speaker promotes positive

relationships and is a good life skill for later life, both professionally and personally.
Answer in full sentences:
The development of academic language and the use of Standard English is vital in order for
students to communicate effectively in school and in the wider world. We also know that
oral communication supports improved written communication, therefore students will
always be reminded to answer in full sentences.
Respect the speaker:
At Orchard Mead, we respect the speaker, no matter who the speaker is. We do not
interrupt. We use non-verbal cues to demonstrate listening. We ask questions to clarify our

understanding. We respect our differences of opinion.

Rewards
At the centre of our Behaviour Management Policy is the use of rewards to recognise the contribution,
effort and achievement of students who are committed to our expectations. The rewards are accessible to
all and are aimed at motivating students to try their best. Staff are actively briefed to reward students,
recognising where expectations are being met and, more especially, being exceeded.
Our rewards system is based around Orchard Reward Points which acknowledge student’s commitment to
our Orchard Oath - Work Hard, Be Kind, Be Responsible. Students are given Orchard Reward Points by
their teachers, tutors or other staff for demonstrating these attributes. Students can achieve Bronze, Silver
and Gold Reward Pins and certificates, based on the number of points achieved.
Reward points are logged by the awarding staff member. When a student receives the required number
they will qualify for their Bronze, Silver and Gold Awards
To encourage healthy competition and a sense of teamwork, the House structure also offers recognition
and prizes, given out at termly Achievement and Celebration assemblies.
Other informal rewards which teachers and tutors may issue to students include:










Well Done Post-cards – these may be issued in connection to excellent/improved effort, punctuality,
attendance, attitude etc.
Praise calls/emails/texts home - these may be given for a variety of reasons to praise excellent
effort, behaviour and/or achievement
Use of stickers, stamps, stars
Positive comments, either written or verbal
Public recognition of achievement in the classroom or assembly
Displaying students’ work
Using Twitter, the Newsletter and other publication
Teacher contacting Head of Year
Senior staff visiting students in classroom

Rewarding kindness (Orchard 1 – Be Kind. Make a Positive Difference to others)
The aim of rewarding kindness is to recognise and promote the attributes and behaviours of a good citizen
and to encourage students to be supportive members of a community.
Orchard 1 Reward Points are worth one point and can be given to students by any member of staff in
academy. They are for acts of kindness with staff selecting from one of the options on SIMs for the most
appropriate match:









Supporting another student
Assisting new students
Outstanding conduct in the community
Reporting an incident for the benefit of others
Exceptional politeness to staff
Helping staff
Supporting a charity
Going above and beyond
Each individual act of kindness is worth one point so no judgement is needed on the ‘level’ of kindness and
the amount of reward points that should be given to ensure a consistent approach across the academy.

Rewards
Rewarding Hard Work (Orchard 2 – Work Hard, Make a positive difference to yourself)
The aim of rewarding hard work is to recognise and promote the attributes and behaviours students
need to succeed in learning and wider life.
Orchard 2 Reward Points are worth one point and can be given to students by any member of staff;
however given that they are linked to hard work, teachers and learning support staff, will be the most
likely to issue these rewards. Staff select from one of the options on SIMs for the most appropriate
match:











Making an outstanding oral contribution in class
Demonstrating excellent group work skills
Exceeding expectations for class work
Excellent engagement
Trying their best
Challenging themselves
Classroom leadership
Resilience
High quality homework

Rewarding Responsibility (Orchard 3 – Be responsible, Make a Positive Difference to your
Community)
The aim of rewarding responsibility is to help students to make a positive difference to their
community and to ensure that they continue to develop into responsible citizens.
Orchard 3 Reward Points are worth one point and can be given to students by any member of staff in
academy. Staff select from one of the options on SIMs for the most appropriate match:









Looking after our environment
Taking responsibility for our further development
Taking on a significant responsibility
Taking responsibility for our actions
Significant demonstration of honesty, compassion, fairness
Organising an activity or event
Taking part in the Student Council
Going above and beyond
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Consequences
All staff at Orchard Mead Academy follow a 3 step ’Consequence’ (C) approach within classrooms.
Consequences are there to remind students that they have made a poor choice by failing to meet our
expectations or behaving in an unacceptable way. Our expectations are very clear and we strongly
believe that it is our teachers’ right to teach and our students’ right to learn. Consequences,
alongside rewards, will be issued fairly and consistently to ensure that this expectation is met.
If students are in anyway disrupting the learning of themselves or others they will be issued with a
consequence in the following manner:


C1 is always a first verbal warning.
Staff will log this at a convenient juncture and parents informed.



C2 is always a final verbal warning, coupled with a teacher management technique such as
moving seats or speaking to the student outside of the classroom.



C3 is the removal of the student from the classroom through the use of on-call.
The On-Call team will follow up class incidents with a removal to the C3 Removal Base, and the
logging of C3. Once in the C3 Removal Base, students remain for the day, completing a
detention until 4pm.
Staff will support students to reflect on their behaviour and ensure that appropriate learning
is completed.

School Policies
Policies in School
Please refer to our website for full details www.orchard-tmet.uk or call the school office for copies of
the following policies.

Admissions Policy

Online Safety Policy (E-Safety)

Anti-Bullying Policy

Health & Safety Policy

Behaviour Management Policy

Home School Agreement

CCTV Policy

Homework Policy

Charging & Remissions Policy

Supporting Pupils with Medical Conditions and Administration
of Medicines

Complaints Policy

Exceptional Pupil Leave Request

Data Protection Policy

Privacy Notices

Educational Visits Policy

SEND Policy

Freedom of Information Act

Safeguarding & Child Protection Policy

Information Access & Governance Pol- Single Equality Policy
icy
Subject Access Request Policy

Relationships and Sex Education Policy

Social Media Policy

Search & offensive Weapons Policy

Whistle Blowing Policy
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General FAQs

Who do I contact if I want to discuss an issue?
In the first instance contact your child's Tutor, Assistant Head of Year or Head of Year.
If they are unable to support you please ask to make an appointment with the Senior Leadership
Team via the School office or Principals PA.
What if my child is ill at school?
Students should tell their teacher, or if it during break or lunchtime students must report to the
Student Reception. We have First Aid trained staff who will care for your son/daughter. If your child
is feeling very unwell parents / carers will be contacted. Please note we can only contact people you
have told us about on your admission form.
What if my child needs to contact me urgently when they are in school?
Mobile phones are banned in school, however we understand that students sometimes need to
contact parents or carers during the school day. If they have an urgent need to speak to you they
can come to Student Reception or ask to see their PASCO and we will let them call you.
What if my child needs medication when they are in School?
All medicines are administered in line with our “Supporting Pupils with Medical Conditions and
Administration of Medicines Policy”. A copy is available on our website. If your child needs
medication when they are at school, a parent or guardian should bring this to the main reception
where you will be asked to complete a medical consent form. Students are asked to attend Student
Reception when their medicine is due.
How will I be kept informed of my child’s progress and conduct?
For year 7 you a report will be sent out three times a year and in addition to this there will be two
evenings to meet teachers to discuss your child’s progress throughout the year. To help you keep
track of your child’s rewards, sanctions and homework you will be provided a login to access Class
Charts.
Can my son/daughter bring a bicycle?
Yes they can. We have bicycle racks within the academy. Bicycles are left at students own risk and
we strongly recommend that students lock up their bikes. Orchard Mead Academy does not take
any responsibility for any loss or damage.
How does my child get a locker?
Lockers are available for students to rent on an annual basis and can be booked online via the
website at www.ilsschools.co.uk. Lockers cost £25.00 per year and we recommend students have a
locker to support them in school. They may wish to share a locker with a friend.

Our Home School Agreement
‘Together we make a Positive Difference’
Our Home-School Agreement represents a commitment for us to work together to ensure that your child fulfils
their potential whilst at Orchard Mead Academy.
Orchard Mead Academy will:









Establish a safe and stimulating environment.
Have high expectations of your child, motivating them to succeed.
Deliver well-planned, engaging lessons, carefully considered learning activities and appropriate
homework suited to your child’s needs.
Assess your child’s work, providing highly effective feedback in order for them to make progress and
succeed.
Promote positive behaviour based on respect and responsibility.
Communicate concerns we might have with your child’s learning, wellbeing, attendance or punctuality.
Investigate any concerns you might have.
Respect your child’s culture.

I Patel, Principal

By accepting a place at Orchard Mead Academy you agreeing to the following stated below:
As a Parent/Guardian I will:



Ensure sure my child attends school each day and each lesson on time.
Support my child to follow the Orchard Oath and Orchard Way Each Day.



Encourage my child to have ambition, complete school work, homework and extra study so that they
achieve their very best.
Ensure my child wears the correct uniform each day and has the correct kit for PE lessons.
Help my child to be organised and bring the correct equipment such as stated in the school equipment
list.
Ensure my child follows our rules in relation to mobile devices - in particular, never using a device to
threaten, bully or take images of others or the school buildings.
Encourage my child to work hard in each lesson and not distract others.
Direct my child not to say, do or carry anything that could harm them or anyone else.
Communicate information to the school that will help to ensure that my child achieves their very best and
feels secure.








As a student at Orchard Mead Academy I will:









Follow the Orchard Oath and Orchard Way Each Day.
Arrive to school and each lesson on time and in the correct uniform and properly equipped.
Follow the advice my teachers and other adults from the Academy give me the first time that I am asked.
Show respect for others, take responsibility and work to the best of my ability at all times.
Never carry anything or do anything that may harm me or someone else.
Never bully.
Follow the Academy Mobile Phone Acceptable Use Agreement.
Make my parent’s/guardian’s, teachers and myself proud.
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Pupil Acceptable Use Agreement

These rules will keep everyone safe and help us to be fair to others.


I will only use the academy’s computers for appropriate academy activities and learning and am aware
that the academy can monitor my internet use.



I will not bring files into the academy that can harm the academy network or be used to circumvent
academy security tools.



I will only edit or delete my own files and not view, or change, other people’s files or user areas without
their permission.



I will keep my logins, IDs and passwords secret and change my password regularly.



I will use the Internet responsibly and will not visit web sites that are inappropriate for the academy or
my key stage.



I will only e-mail or contact people I know, or those approved as part of learning activities.



The messages I send, or information I upload, will always be polite and sensible. All messages I send
reflect on me and the academy.



I will be careful when opening files and attachments, checking for viruses etc. If I am unsure I will never
open a file.



I will not give my personal information that could be used to identify me, my family or my friends on any
online space, unless a trusted adult has given permission or reviewed the site.



I will never arrange to meet someone I have only ever previously met on the Internet or by email or in a
chat room, unless I take a trusted adult with me.



If I see anything I am unhappy with or I receive a message that makes me feel uncomfortable, I will not
respond to it but I will save it and talk to a trusted adult.



I am aware that some websites, games and social networks have age restrictions and I should respect
this.



I am aware that my online activity at all times should not upset or hurt other people and that I should not
put myself at risk.
I have read and understand these rules and agree to them.
Please sign on the consent form within your application pack.

Parent / Guardian Acceptable Use Agreement

Internet and ICT: As the parent or legal guardian I grant permission for the academy to give my daughter /
son access to:

the internet at the academy;

the academy’s chosen email system;

the academy’s online learning environments;

ICT facilities and equipment at the academy.
I accept that ultimately the academy cannot be held responsible for the nature and content of materials
accessed through the Internet and mobile technologies, but I understand that the academy takes every
reasonable precaution to keep pupils safe and to prevent pupils from accessing inappropriate materials.
I understand that the academy can, if necessary, check my child’s computer files and the Internet sites they
visit at academy and if there are concerns about my child’s e-safety or e-behaviour they will contact me.
Use of digital images, photography and video: I understand the academy has a clear policy on “The use of
digital images and video” (See Online Safety Policy) and I support this.
I understand that the academy will necessarily use photographs of my child or including them in video
material to support learning activities.
I accept that the academy may use photographs / video that includes my child in publicity that reasonably
promotes the work of the academy, and for no other purpose.
I will not take and then share online, photographs of other children (or staff) at academy events without
permission.
Social networking and media sites: I understand that the academy has a clear policy on “The use of social
networking and media sites” (see below) and I support this.
I understand that the academy takes any inappropriate behaviour seriously and will respond to observed or
reported inappropriate or unsafe behaviour.
I will support the academy by promoting safe use of the Internet and digital technology at home. I will inform
the academy if I have any concerns.

I have read and understand these rules and agree to them.
Please sign on the consent form within your application pack.
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Together we can make a positive difference
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